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Two Government Electronic 

Portals
 

 FASTLANE – NSF only 
– (www.nsf.gov) 

GRANTS.GOV - used by all 26 Federal 
grant-making agencies 

– (www.grants.gov) 

2
 

http://www.nsf.gov/
http://www.grants.gov/
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Is your university/college 

registered? Are you registered?
 

 With Grants.gov and the eRA Commons for the NIH. 

 University/colleges should allow at least 4-6 weeks to 
complete all registrations. Your organization will need a Data 
Universal Numbering System (DUNS) number, AND then 
register in the Central Contractor Registration (CCR) 
database, and THEN in eRA Commons. 

 Faculty members register with eRA Commons: normally, 
your grants office does this… 
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Download Application Package
 
and Instructions:
 

 Each “application package” (ie the 
electronic forms) is specific to the 
chosen grant program deadline, and 
cannot be used for other grant 
programs. 

 Each of the 26 Federal agencies utilize 
different forms and instructions 

 Download the application package 
onto your computer 
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Complete the Application Package 

 Complete the grant application offline. Save 
changes to your application as you go, 
Grants.gov does NOT automatically save 
changes. The package cannot be submitted 
until all required fields have been 
completed. 

 Complete forms listed in the “Mandatory 
Documents” AND "Optional 
Documents“ boxes, and then move the 
completed files to the “….Completed 
Documents for Submission” box 
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Check for errors
 

 “Check Package for Erro rs” … YOU NEED 
TO DO THIS  OVER AND OVE R AGAIN until  
no more errors are listed (not all errors are 
listed  at once) 

 Click the  “Save” button …RENAMING 
EACH VERSION 
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SUBMISSION
 

Only the AOR can submit your application to 
GRANTS.GOV 

 AOR is “authorized organizational 
representative “…maybe same as “signing 
official.” Grants.gov uses of the term 
“applicant” for your organization, not you. 

 You must send the completed application to 
your AOR 
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DEADLINES
 
A deadline of 5:00 PM EST, would mean  2:00 PM 

PST. HOWEVER, NSF uses the time zone of the of 
the submitting university/college (you may be 
somewhere else) - 5 pm on the receipt date. 

submit at least the day before due date 

Grants.gov, then the funding agency, will check for 
errors, viruses and completion. 
View the proposal within 2 days. Fatal errors must be 

corrected within  5 business days after the 
submission deadline…THEN resubmit the entire 
grant application package. 
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What Happens After 

Submission?
 

Grants.gov, then the funding agency, will 

check for errors, viruses and completion
 

 YOU MUST View the proposal within 2 
days. Fatal errors must be corrected within 
5 business days after the submission 
deadline…THEN resubmit the entire grant 

application package. 
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For NIH:  Check Status in eCommons 


1. Click the  Status  tab to view the  PI Status. 

2. Find application  that  shows  “eSubmission  Error” in the  Application  Status  column. 

3. Follow the  link on  the  Application  ID  to see specific Error/Warning messages. 



Thanks to 

Ami Ahern-Rindell
 

Brad Stith and
 
NSF for contributions to this 


presentation
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 Council on Undergraduate Research 
Learning Through Research 

Questions? 
Are we having funding yet? 

734 15th St NW, Suite 550 
Washington, DC 20005 

202-783-4810 
www.cur.org 
cur@cur.org 

http://www.cur.org/
mailto:cur@cur.org
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