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Is your university/college
registered? Are you registered?

B \With Grants.gov and the eRA Commons for the NIH.

B University/colleges should allow at least 4-6 weeks to
complete all registrations. Your organization will need a Data
Universal Numbering System (DUNS) number, AND then
register in the Central Contractor Reqgistration (CCR)
database, and THEN in eRA Commons.

B Faculty members register with eRA Commons: normally,
your grants office does this...



http://www.ccr.gov/
https://commons.era.nih.gov/commons/
https://commons.era.nih.gov/commons/
http:Grants.gov
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Get Registered
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Apply for Grants

Track My Application

Applicant Resources

Site
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In order to apply for a grant, you and/or your organization must complete the

Grants.gov registration process,

The registration process for an Organization or an Individual can take

T/28/09 403 PM

Contact Us  Ste Map RSS

Hame

Help

between three to five business days or as long as two weeks If all steps are

not completed in a timely manner. So please register early!

News!
gov Blog

This registration process has been mandated by the Grants Executive Board (GEB)

which is the governing body of Grants.gov. The GEB determined the ragistration

process needed (o be completed prior to the

FOR APPLICANTS
of & grant i . >ant See

and

*Please Note: If you egister as an Organization, you will not be atawed to use the

Information
APPLICANT SYSTEM-TO-
SYSTEM asoan i
Individual and use that Sp('rlh.’ ysermame and
FOR GRANTORS registraton process,
ot A Ll L Please cnoose one of the options telow:
HELP
CONTACT US
-

SITE MAP = =

Iwant to Register on behalf

of an Organization.

An individual whe Is
responsibie for submitting a
grant on behalf a company,
state, local, or tribal
government, academia or
research institution, not-for-
profit or any other institution,

Organization Registration

(animated)
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GRANTS POLICTY

commitTTLE

ntepc/ fwwaO7 . grants.gov/applicanis/get_reglstered.jsp

Grants.gov username and password ssued for your Organization to apply for grants
icual. T apply for grants as an Individual you must register as an

"

password Issued during the Incvidual
FOR GRANTORS

Individual Registration

1 want to Register as an
Individual on my own
behalf.

Submitting a grant on your
awn beha'. If you register as
an Individual, you will paly be
able o apply to grant
opportunities that are open ¢
individua’'s,

An individual cannot submit &
grant appiication to a grant
aopportunity that is open to
organizations.

Individual Registration
Overview Tutorial (animated)
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Download Application Package
and Instructions:

B Each “application package” (ie the
electronic forms) is specific to the
chosen grant program deadline, and
cannot be used for other grant
programs.

B Each of the 26 Federal agencies utilize
different forms and instructions

B Download the application package
onto your computer
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Graris.gow - Apply for Grants

TI1B/0% 4:14 PM

(-
..__""’ GRANTS.GOW™ Search  Contact Us  S&e Map  Help A55 Hame

FOR AFPLICAMNTS

APPLICANT SYSTEM-=TO-

SYSTEM
FOR GRANTORS
ABOUT GRANTS, GOV

HELP
COMTACT US

SITE MAP

Home * Lor Applicants *
APPLY FOR GRANTS

FIMPORTANT NOTICE: All applicants please read iImmediately

Provided belaw is an overview of the process to apply for grant appartunities. In
arder 12 apply for @ grant, you and/or your organization must complete the
Grants.gov registration process, Registraton can take between thres frve usiness
days ar as long as twa weeks if 8l steps are not completed in & tmely manner.
Register for grant appartunities noe.

Fi B e 4" FOR APPLICANTS

Downlead a Gramt Application Package

Dawnleading a grant application package allows you to complete it offiine ard route
% through your srganization for review before submitting. FOR GRANTORS

Click herg ta verify if your Adobe saftware versian s compatible with Grants.gaw,

Irstructions an how to open and wse ne forms in the package are on the
appization pac<age cover sheet, Agency spacific instructions are avaiable for
downlead when you downloead your application package, which will indude required
infermatian for your submission.

Comp the Grant Applicaticn Packags Step

How that you nave downloaded an application package, complete the grant
application afffine. Save changes to your application as yau go, Grants.gov does MOT
automatically save changes. The package canrot be submitted until all reguired
felds bave beer completed,

W a marrated tutoeial or bow § gl rart applisation gackage r
Adobe, IF you're kaving problems completing the package, wisw sur Freguentiy

Submit the Completed Grant Application Package

IF you are not already connected ta the Internet, you will be directed ta do 8 and
will need o lagin to Grants.gav using your username and passward.

Submitting a Grant Application with Adobe Reader:

Afrer wou have entered all the necessary nformation, checked the pac<age for
errars and saved your package; cick the "Save & Submit” button on the cover
sage, your application package will avtamatically be uplaaded ta Grants.gov.

A confirmatian screen will appear cnce the submission is complete. & Grants gay
tracking number will be provided at the bottom of this screen, a5 well as the afficial
date and vime of the submission, Record the tracking number 52 that you may refar
i shawid you nesd t contact us for suppart.

If yow're hawving prablems completing the package, wew oW Froquently Asked
Questions.

Track the Status of a Submitted Grant Application Package

nipc] fewew 07 grants. oo apolicanis/apply_for_grants.jsp Page 1of 2



Crarts.gov - APPLICANT Resources TIIB/09 415 M
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FOR APPLICANTS | -
Click here to
Applicant Login APPLICANT RESOURCES recaive our
Find Grant Oppertunitiss .SQ",""'T’:."
There are several tools and decuments avaiadle here to help you with Grants.gov. uccead™ &
Get Registorad newsletter
Apply for Grants FAQS Download Sofiware AT e o
Track Ny Application - Glossary Quick Links
i Stakeboider Webast
Applicant Rlesources Lokl v : Latnst Newst
Animated Twiedals Belateg Uniks
t Grants g o . Exil © g Grants,.gov Biog
a FaQ:
ok \Wekcas: Archive Troubieshcoting Toz FOR APPLICANTS
Application FAQy 2N 02ati Sl Ancars
Bt eseraton Rt Agdiicodl Rezources
Search FAQs, Usar Guides and Ecoms

Site Information

APPLICANY SYSTEM-TO- Frequently Asked Questions - The mest frequent’y asked questions about +
SYSTEM Grants.gov for applicants. »
FOR GRANTORS . W FOR GRANTORS

. ik Application FAGS Grant i
HELP o Public law 106-107 FAQS
CONTACY US User Guides - [nstructions for Applicant Registraton, Finding and Applying for _
SITE MAP Grants:

* Anplicany User Guice T - A detailed guide to registration, finding and apalying

for gra'\t cppartunities.

r - A detalled guice speciically focusec

on organization registration,
Idividual Registation user Glade = - A cerailes guide for individuals
registering on their behalf.
* Eind ard Aoply for Grant Oppontuniics = - A detalied quide specfically
fecused on finding and applvmq for grants.

- A detailed guide cn what Lo expect after
submitting an application package, =
Lfe of A Grants.cov Application Package "o - A diagram depictng the role of
the Grantce, Grants.gov, and the applicant in regards to the ife cycle of a
grant application paceage, =
Grants.gow Custamer Service Process o= - A diagram depicting the procedures
the Grants.gov Contact Center follows when a customer calls for assistance.

L - An overview of the Grants.gov initiatve.

3 = - Guicance far Grants.gov registraton for thase
hing anc doing business outsice of the United States.

Checklists

« Qrganzation Reglsration Checklat = - Registraticn quidance for any type of
orgarizaton, =

o -z POC Regisiration Checklist o - Registration guicance for your
arganization's E-Busness Point of Contact (E-8iz POC).

Animated Tutorials - Learn more about specifc topks by watching an animated
averview.

* Grants.goy Overvies - Watch an averview about Grants.Qov.
o Grants.goe Eligibdity - Detérmine whether you are eligib® to apply for grants
on Grants.gov,
¢ Einding Grant Opponiunities on Grantz.goy - Leam haw to find grant
opportunities and understand your search results,
¢ Organgation Reglstration Cvendew - Watch an overview on how to reglster
Your organization with Grants,gow
Individual Regstration Quarview - Watch an ovesvew 0n how Lo regster with
Grants.gow.
Adobie Reader Agplication Cuwencew - Watch an overview on how to apply
usng Adobe Reader.

Quarterly "Succeed"” E-Newsletter

* Quasterly “Succeed” E-N - Subscrbe 10 the Grants gov mailing list
anc receive “Succeed”™ n your email indax each gquarter. Yiecw past Scues of

nttpc/ fawa07.grants.goviapplicants/resources.jsp Page 1of 2



Complete the Application Package

= Complete the grant application offline. Save
changes to your application as you go,
Grants.gov does NOT automatically save
changes. The package cannot be submitted
until all required fields have been
completed.

= Complete forms listed in the “Mandatory
Documents” AND "Optional
Documents™ boxes, and then move the
completed files to the “....Completed
Documents for Submission™ box

10



http:Grants.gov

Check for errors

“Check Package for Errors” ... YOU NEED
TO DO THIS OVER AND OVER AGAIN until

no more errors are listed (not all errors are
listed at once)

Click the “Save” button ...RENAMING
EACH VERSION

11



SUBMISSION

Only the AOR can submit your application to
GRANTS.GOV

= AOR is “authorized organizational
representative “...maybe same as “signing
official.” Grants.gov uses of the term
“applicant” for your organization, not you.

=  You must send the completed application to
your AOR

12


http:Grants.gov
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DEADLINES

A A deadline of 5:00 PM EST, would mean 2:00 PM
PST. HOWEVER, NSF uses the time zone of the of
the submitting university/college (you may be
somewhere else) - 5 pm on the receipt date.

submit at least the day before due date

A Grants.gov, then the funding agency, will check for
errors, viruses and completion.

A View the proposal within 2 days. Fatal errors must be
corrected within 5 business days after the
submission deadline...THEN resubmit the entire
grant application package.

13
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What Happens After

Submission?

A Grants.gov, then the funding agency, will
check for errors, viruses and completion

A YOU MUST View the proposal within 2
days. Fatal errors must be corrected within
5 business days after the submission
deadline...THEN resubmit the entire grant
application package.

14
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For NIH: Check Status in eCommons

Address iEj https: ficorrnons ., era,nib, govicommons)statusipisearchResult, jsp
Version 2.7 .26

oy
Home Admin Institution Profile  Personal Profile " Status I eSMAP Internet Assisted BEeview Links Help
Status Result

Status Result - Pl Status

w | Links ®

Important: The MIH provides the JIT (Justin Time)

k in the Commons for applications receiving a percentile of less than 30 or
for applications receiving a priority scare of between 100 and 300 if no percentile is provided. Please await instructions from the

MIH onwhether to complete this information. Furthermore, there is a system problem with the Commons, which shows the JIT
link for MRSA applications (Fellowships and Training applications). Flease do not submit the JIT information for these types of
applications through the Commans. Please submit JIT infarmation for training grants and fellowships through email ar

fax. Finally, JIT requires a Signing Official (507 at your Institution to send the request to the MIH. As a Principal Investigator, you
are able to save thiz information. Howewver, you must notify an individual with 20 rights to forward the information to the MIH.

Thank yau foryour cooperation.

[€]1-37af37 1021

Application ID% Proposal Titleg Institution g::.-::;lli::smion g g_t:::'s g Action
GraﬂtDDD12345/ Septza_phc_ggc ESL-”:l Urli"-.-". Withdrawn Q&M 2000

2
é ﬂ Internet

(Crant0n0se7aR3 R15-AT-022705-CQ12345-FourRU Good U,W_
&]

1. Click the Status tab to view the PI Status.

2. Find application that shows “eSubmission Error” in the Application Status column.

3. Follow the link on the Application ID to see specific Error/Warning messages.



Thanks to
Ami Ahern-Rindell
Brad Stith and
NSF for contributions to this
presentation
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Home > Introduction to FastLane

Introduction to FastLane

FastLane is the National Science Foundation {(NSF) online website through which we conduct our

relationship to researchers and potential researchers, reviewers, and research administrators and their

organizations.

In collaberation with NSF, more than 250,000 people use FastLane each year. See Activities Qverview

for a brief description of the many activities that researchers carry out in FastLane.

Most work in FastLane is carried out in the modules that are displayed in the menu at the top of the

FastLane Home Page screen (Figure 1).

X ’, ¥ "
B astlane & & BrACH Ve reA . - . T A5 33 B PV Casters Tima o N-F
| S & Fastiame
o;Fasm > opar s User 1-800-673- 6188
r) "N wwe fastiane net gow Sopes Piiobe Andeleby (fatned
+ v 1-800-437-7408

NSE s | Nawey | Sie Mag | Fastiane Melp | Contact Us

ol ¥

sals, Awards and Slatus Propossl Seview Panclnt t Reveart h Aderany

Hanorary Awards GCrateate Research Fellowshegp Program Postdoctoral Fellowships and Other Programs

Quick Link Advisories

¥ Registration
A 06/24/09 - Fastiane ission y required for all proposals

but NSF plans to provide method for

¥ Award Search and ubmission through al grant "
Funding Trends 9 i

¥ FastLane FAQs (Opens 03/13/09 - REU Site proposals - June 5 deadline is for the Antarctic
new Browser Window ) Program ONLY

09/13/08 - Spedcial Exceptions 1o the NSF Deadiine Date Policy Due

’ MONS s
o TRATION SITE to Natural or Anthropogenic Events

System Use Notification

Tae Joveramet Compnter
Syt i provided 81 8 Dubhc
sariice By the Nabonal Loesce
Foundotion. It is mlended for
he by e b lue ey
ntvamen ood retravel of
stherred hormeahan 3o,

Ferteines i1 Camauter Fre.t

and Abuse Act of 1994

Unavthonzed sttempts ty

tined normeten. (hesge &
Iarmahas an Why

e stnctly pralinace

v e punahedie unter

the Computer Fravd ond

Abuse At of 1304 Vaage mev

e manteed

Figure 1 FastLane Home Page screen. The links to FastLane's modules are circled.

The FastLane meodules are:

nttps:f Swaw.fastane.nsf.gov/NSFHelp flashhelp/fastiane /Fastlane_Help/fastane_heip.htm#introcuction to_fastlane ntm

Page 10of 2
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NSF Home | News | Site Map | FastLane Help | Contact Us
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@ " 1-800-673-6188
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4201 muw 22230, USA
Tel: 703.292.5111, ARS: 8339 | TDD: 703-292-5090
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Council on Undergraduate Research

Learning Through Research

Questions?
Are we having funding yet?

734 15" St NW, Suite 550
Washington, DC 20005
202-783-4810
WWW.CUr.org
cur@cur.org
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