
1. 

Who is 
the author or 

sponsor? 

2. 
What is 

the 
purpose? 3. 

Who is 
the 

audience? 

4. 
What is 

the 
message? 

5. 

What 
information 
is missing? 

6. 
What 

techniques 
are used to 
attract your 
attention? 
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